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I/IHCTPYKIIHH mo 06pa60TKe MNEPCOHAJIBHLIX JMAaHHBbIX, 0cyIIIGCTBJ'IﬂeMOI7I 0e3 MCIoJIbL30BaHHS
CpeacCTB aBTOMaTHU3allMN

1 O0ue mo10KeHus

Hacrosmas Muctpykius paspaborana B cooTBeTcTBHH ¢ «llojoxeHneM 00 OCOOEHHOCTSAX
00pabOTKM NEPCOHANBHBIX JaHHBIX, OCYIIECTBIIIEMON 0€3 MCIIOJIb30BAaHUS CPEJCTB aBTOMATHU3AIIUI,
yTBepxk1eHHbIM [locranoBnennem [IpaBurensctea PO ot 15.09.2008 Ne 687, siBisieTcst JOMOJTHEHUEM K
«ITonoxeHuro o 3amTe, XpaHSHUH, 00pabOTKe H Tiepenade nepcoHanbHbIX qaHHBIX B [ BJIOY nerckom
cagy Ne 47 Kuposckoro paiiona Cankr-IlerepOypra» u onpezaenser npaBuia padoThl C IEPCOHATBHBIMU
JAHHBIMU ¥ UX MaTepUATbHBIMU HOCUTEISIMU 0€3 UCIIOJIb30BaHUs CPEJCTB aBTOMATU3AIINH.

OOpaboTka MEpCOHAJIbHBIX JAHHBIX, I[IOJYYEHHbIX OT pabdOTHUKA, COJEp)KaLIUXCAd B
MH(POPMAIMOHHOM cHCcTeMe epCOHANBHBIX JaHHBIX MO0 U3BICUCHHBIX U3 TAKOH CUCTEMbI CUUTAETCS
OCYIIECTBIECHHON 0€3 MCIOB30BaHuUs CPEACTB aBTOMATU3AlMK (HEaBTOMAaTU3UPOBAHHOM), €CIIN TaKue
JeUCTBUS C TEpCOHAIbHBIMM JAHHBIMM, KaK MCIIOJIb30BaHHE, YTOYHEHHE, paclpoCTpaHEHHE,
YHUUYTOXXEHHUE TIEPCOHAIBHBIX JAHHBIX B OTHOMIEHWH KAKIOTO M3 CyOBEKTOB MEPCOHAIBHBIX JTAHHBIX,
OCYIIECTBIISIOTCS TIPH HEMTOCPEIICTBEHHOM YYaCTHH YeJIOBEKa.

JIOKyMEHT, COJAEpKallMi  MepCOHAlbHblE JaHHblE - MAaTepUAIbHBIH  HOCUTENIb C
3a)UKCUPOBAaHHOW Ha HEeM B JI000¥ ¢dopme mHbOpMaIMel, couepkalie MepcoHaIbHbIE JTaHHbBIC
paOOTHUKOB (MJIM IpaXk/laH B IOTOBOPAX ¢ (PU3MUYECKUMH JIMLIAMH) B BUJIE TEKCTa, (hoTorpapuu u (Uiam)
UX COYECTAHUSI.

C yuetom 6onb1Ioro o0beMa (MacCoBOCTH) JJOKYMEHTOB, CO/IEPIKAIIMX MEPCOHANIbHBIE JaHHBIE,
U CTPOTrO PErjaMEeHTUPOBAHHOIO MOPSJIKAa MX XPAHEHUS MOMETKa KOH(PHIECHIMAIbHOCTH Ha HUX HE
CTaBHTCSI.

C mHacrosmed WHCTPYKIMEH JOJDKHBI OBITh O3HAKOMJIEHBI O]l POCHUCH pPabOTHHKH,
J0MycKaeMble K 00pa0OTKe MEepCOHATbHBIX ITaHHBIX 0€3 WCIOJBh30BAHUS CPEJICTB aBTOMATH3AIIHU.
JIMcThl O3HAKOMJIEHHMSI XpaHATCS y OTBETCTBEHHOTO 3a CHUCTEMY 3alllUThl HMH(OpManmuu B
WH(POPMAIIMOHHON CHCTEME TIEPCOHATBHBIX JTaHHBIX.

2 ITopsiiok 06pabdOTKH NMEPCOHATBHBIX TAHHBIX

[lepconanbHbIe JaHHBIE JOKHBI 000COOIATHCS OT MHON MH(pOpMaUU myTeM (UKCAllUU UX Ha
OTJIETTbHBIX MAaTepUATIbHBIX HOCUTENSX, B CIICIIMAJIBHBIX pa3ieiaX WM Ha oJsix popm (6J1aHKOB).

[Ipn ¢ukcauu NEpCOHATBHBIX JaHHBIX HA MaTEPHUATbHBIX HOCHUTEISIX HE JOIMYCKaeTCs
¢dukcalysi Ha OJHOM MaTepHaIbHOM HOCHTENIC MEPCOHATBHBIX NAHHBIX, e 00pabOTKH KOTOPBIX
3aBEJIOMO HE COBMECTHUMBI. [1J1s1 00pabOTKM pa3IUIHBIX KaTETOPUH EPCOHATBHBIX TAaHHBIX, IS KOKIOH
KaTeropuu MepCOHANBHBIX JaHHBIX JOJHKEH UCIOB30BATHCS OTIEIBHBIN MaTepUATbHBIN HOCUTEITb.



PaboTHukH, ocymecTBisome 00pabOTKy NEepCOHANbHBIX JaHHBIX, WHPOPMHUPYIOTCS
HETIOCPEICTBEHHBIM HaYaJIbHUKOM (PyKOBOAMTENEM) O (pakTe 00pabOTKH MMH MEPCOHATBHBIX JaHHBIX,
KaTeropusx oOpabaThIBa€MbIX IEPCOHAIBHBIX [AHHBIX, a Takke 00 OCOOCHHOCTAX M TpaBHIIAX
OCYILECTBICHHS TaKO 00pabOTKH.

TumnoBsle (bopMBI JOKYMEHTOB JOJI>KHbI OBITH COCTABJIEHBLI TAKHUM 06p330M, YTOOBI Ka)K,HBIfI nu3
Cy6'b€KTOB MNEPCOHANIBHBIX TAHHBIX, COACPKAIINXCA B JOKYMCHTC, UMCJI BOSMOXHOCTb O3HAKOMUTLCA
CO CBOMMH IIEPCOHATIbHBIMU JaHHBIMH, COACPKAMIUMHUCA B JOKYMCHTC, HE Hapylias IIpaB U 3aKOHHBIX
HHTCPCCOB MHBIX Cy6’beKTOB INEPCOHATIbHBIX TaHHbIX.

XpaHeHI/IC JOKYMCHTOB, coacpxKammx  IEPCOHAJIBHBIC  JaHHBIC, OCYHICCTBIIKICTCA B

METAJTNYECKHX mKadax uim cerdax.
VHHUYTOKEHHUE TOKYMEHTOB, COCPIKAIINX EPCOHATBHBIC JaHHBIC, OCYIIECTBISIETCS CIIOCOOOM,
HE MO3BOJISIONIMM B JAJIbHEHUIIIEM 03HAKOMHUTBCS C IEPCOHATbHBIMU JTaHHBIMH.

3 O0513aHHOCTH COTPYAHHKA, JOMYIIEHHOT0 K 00padoTKe MePCOHATBHBIX JaAHHBIX

IIpu pabore Cc OOKYMEHTaMH, COJEpKAIMMHU IEPCOHAIbHbIE JIaHHBIE, COTPYJIHUK 00s3aH
UCKITIOYUTH BO3MOKHOCTh O3HAKOMIICHUS, IPOCMOTpPA ITHX JOKYMEHTOB JIMIIAMH, HE OMYIICHHBIMU K
paboTte ¢ HUMU (B TOM YHCIIE APYTUMH paOOTHUKAMHU CBOETO CTPYKTYPHOTO MOIPA3/ICICHUS).

[Ipu BBIHOCE NOKYMEHTOB, COJEP)KAIllUX IEPCOHAJIbHBIC TaHHBIC, 3a MpPEleibl TEPPUTOPUU
I'BAOY nerckoro caga Ne 47 Kuposckoro paitona Cankt-lIletepOypra (manee - YupexieHue) mo
ClIy’)keOHOM HEOOXOAMMOCTH COTPYOHHK JOJDKEH MPHHITH BCE BO3MOXHBIE MEpPbI, HCKIIOYAIOIINE
yTpaty (yTepro, XUIIeHUE) TaKUX JTOKYMEHTOB.

[Ipu ytpare (yTepe, XHIEHUH) TOKYMEHTOB, COJIEPIKANINX MEPCOHATbHBIC JaHHBIC, PAOOTHHK
00s3aH HEMEIJIEHHO JOJOXUTh O TakoM ¢aKkTe CBOEMY HEMOCPEICTBEHHOMY HAa4YaJIbHUKY
(pyxoBoauTento). HemocpeacTBeHHbIN HavYalbHUK (PYKOBOAMTENb) JOHKEH COOOIIUTH 3aMECTUTEINIO
JTUPEKTOpa, KypHPYIOIIEMY BOIMPOCH 3amuThl HHpopMmammu o (akte yTpaThl (yTepe, XHILIEHUH)
JIOKYMEHTOB, COJEpKalllMX IepcoHalbHble HaHHbE. [lo kaxaomy TakoMy (akTy Ha3zHayaercs
clry’)keOHOe paccie/l0oBaHue.

4 CoTpyaHHMKaM, 10NYLIEHHBIM K 00pa00TKe NepCOHATbHBIX JaHHBIX 3allpelaeTcsi

4.1 CooOmarh cBe/IeHHs, SBISIONINECs IEPCOHATBHBIMU JAHHBIMH, JIMIIaM, HE UMEIOIINM IpaBa
JOCTYIA K 3TUM CBEJCHHSIM.

4.2 ]lenats HEyYTEHHBIE KOITMHU IOKYMEHTOB, CO/ICPKAIINX ITEPCOHAIILHBIC TaHHBIE.

4.3 OcCTaBATH TOKYMEHTHI, COJEpIKalllde TepCOHAJbHbIC JTaHHbIe, HAa Pabdodmx crojax Oe3
MPUCMOTpA.

4.4 TlokunaTh TOMEIICHUE, HE IOMECTUB JOKYMEHTHl C MEPCOHAIBHBIMH JIaHHBIMH B
3aKpbIBaeMble cei(bl, mKagbl.

4.5 BBIHOCHTH IOKYMEHTHI, COJIepKaIliie TIepCOHANBHBIC JJaHHBIC, U3 TIOMEIICHUH Y UperKIeHUS
0e3 ciyxe0HOI He0OXOTUMOCTH.

5 OTBeTcTBEeHHOCTH

5.1 OTBeTCTBEHHOCTh 3a HEHUCIIOJIHEHHE WM HEHAJJIeKallee BBIOJHEHUE TpeOoBaHUN
Hacrosielt MHCTpyKInu Bo3naraercsi Ha paOOTHHKOB U PYKOBOJIUTENIEH TOIpa3/IeTICHUH.

5.2 KoHTposnb 3a BBINOJHEHUEM TOJOXKEHUH HacTosmeld WHCTpyKIMM Bo3jlaraercss Ha
OTBETCTBEHHOTO 3a CHCTEMY 3almluThl HWHQOpPMarmuun B WHPOPMAIMOHHOW CHCTEME
NEePCOHATBHBIX JAHHBIX.

5.3 3a mnapymenue mpaBui O0OpaOOTKM IEPCOHATBHBIX JAaHHBIX, HMX HENpPaBOMEPHOE
pasrialieHrue WM paclpocTpaHeHHE, BHMHOBHBIE JIMIA HECYT JUCIUILUIMHAPHYIO,



5.4

5.5

aJIMUHHUCTPATHBHYIO, TPa)JTaHCKO-TIPABOBYIO WU YrOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHUH C JCHCTBYIOIINM 3aKOHO/IATEIbCTBOM.

B cnyuwae ecnm B pe3ynbTare ACHCTBUN pabOTHWKA ObUI TPUYMHEH TOJJICKAIIUNA
BO3MEIICHUIO paboTomaTenieM ymepd TpeTbUM JUIAM, pPaOOTHHK HECEeT Tepen
paboTonaTesneM MaTepHalbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU ¢ I1aBoi 39 Tpynosoro
kojekca PO.

B cnyuae pasrnaimeHus NepCcoHaNbHBIX JAHHBIX, CTABIIUX U3BECTHBIMU PAOOTHHUKY B CBSI3U
C MCIIOJIHEHHEM UM TPYAOBBIX OOS3aHHOCTEH, B TOM YHCIE pa3IJIalleHus] MEPCOHATBHBIX
JTaHHBIX JPYToro pabOTHHKA, TPYAOBOW JOTOBOP C PaOOTHUKOM MOXKET OBITH PACTOPTHYT
paboronaTenem (MMOAMYHKT «B» IMyHKTa 6 ctathu 81 TpymoBoro koaekca PD).



JIucT o3HakoMJIeHUA

¢ UucTpykiueit mo o6padoTke
MEPCOHATBHBIX JaHHBIX,

0cyHIeCTBJ1ﬂeM0ﬁ 0e3 HCNoJIbL30BaAHUS CpeacTB aBTOMaTU3aliun
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